
Approval in Bully Buy 
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www.bullybuy.msstate.edu 

Click Action items 
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3 Click "Requisitions" 

4 Click "194143551" 

Made with Scribe - https://scribehow.com 2 

https://scribehow.com


5 Click this button. 

6 Click "Assign to myself" 
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7 Click "Select" 

8 Click this field. 
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Type "gore"9 

10 Click "Gore, Mallorie" 
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11 Click the "Comments" field. 

12 Type "Can you look at this please?" 
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13 Click here. 

14 Click this button. 
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15 Approve & Next will approve it and send you to the next requisition in your queue 

Approve will approve it 

Return to shared folder will return it to the folder for another approver to approve 

Return to requisitioner will return it to the person that keyed it, to make any
changes needed. 

Forward to will send it to someone else 

Reject will disapprove it without allowing changed to be made. 
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